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Thank you for your interest in submitting a proposal to present a commercial workshop at the 2012 California Science Education Conference, October 19-21 in San Jose. 

Please note: your company must be a confirmed exhibitor in order to have the proposal considered. There is a $100 per workshop hour fee for each workshop that is accepted. This fee will be charged if the proposal is accepted. Proposal fees will be due July 16, 2012.

Please take a moment to review the presenter terms and conditions at the end of the proposal process. You must acknowledge reading, comprehending, and agreeing to these terms and conditions prior to submitting your proposal. If you have any questions about the terms and conditions please contact the CSTA office at (916) 979-7004 or conference@cascience.org.

I look forward to seeing you in San Jose!

Sincerely,
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3800 Watt Avenue

Suite 175

Sacramento, CA 98521
TEL 916/979-7004

FAX 916/979-7023

EMAIL cSta@cascience.org

www.cascience.org




Jessica L. Sawko
Executive Director
2012 California Science Education Conference Commercial Workshop Proposal Form
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Form Instructions: This is a Word form that has been designed to be completed in Microsoft Word. Please enter the information in the requested fields below by simply typing in the field. Click on the field with your mouse to select the field in which you wish to type, then enter the information. You can use the Tab key to move quickly from field to field. For check boxes, simply click on the box to check or un-check it as needed. You can then save the form to e-mail you submission to: jessica@cascience.org.
Presenter Information:

Full Name (Required):
     
Mailing Address (Required):
     
Title (Required):

     
School/Organization (Required):

     
Minimum of One Phone Number Is Required:

Home Phone:
     
Work Phone:
     
Fax Number:
     
E-mail Address (Required):
     
Program Coordinator Information
The program coordinator is the contact at your organization that should receive all correspondence regarding this proposal. The program coordinator and the presenter may be one in the same or two separate people. If they are one in the same please check the box to indicate so.
 FORMCHECKBOX 
 Program coordinator and presenter are the same person.
If the program coordinator is not the presenter, please provide the program coordinator’s information below.

Full Name (Required):
     
Mailing Address (Required):
     
Title (Required):

     
School/Organization (Required):

     
Minimum of One Phone Number Is Required:


Home Phone:
     
Work Phone:
     
Fax Number:
     
E-mail Address (Required):
     
Title of Session:
     
Please provide a detailed description of your session for the review committee. Please list activities, materials used, lecture outline, handouts, and any other information that describes the content and format of your session. Please include all pertinent information that will help the committee understand what participants will do during your session. Please be thorough and specific. We recommend that you cut and paste from a word processing program. Maximum: 500 words.
     
Please write an abbreviated and accurate description of your session to be printed in the conference program. This is your opportunity to tell conference attendees about your session. Please use complete sentences. Maximum: 30 words. May be edited.
Summary of Session to be printed in Conference Program (Max 30 words):
     
Scheduling Requests, Comments, or Notes:
     
Format:

 FORMDROPDOWN 

Audience (Check all that apply):

 FORMCHECKBOX 
 Pre-K   FORMCHECKBOX 
 K   FORMCHECKBOX 
 1   FORMCHECKBOX 
 2   FORMCHECKBOX 
 3   FORMCHECKBOX 
 4   FORMCHECKBOX 
 5   FORMCHECKBOX 
 6   FORMCHECKBOX 
 7   FORMCHECKBOX 
 8   FORMCHECKBOX 
 9   FORMCHECKBOX 
 10   FORMCHECKBOX 
 11   FORMCHECKBOX 
 12
 FORMCHECKBOX 
 13+


Track:

 FORMDROPDOWN 



Emphasis:
 FORMDROPDOWN 

AV: Please indicate if you will require an overhead projector and/or screen for your workshop.


CSTA does not provide LCD projectors, laptops, or internet access.
 FORMCHECKBOX 

Overhead Projector

 FORMCHECKBOX 
  Screen

How many years have you been teaching?       
Is this session appropriate for new teachers? 
 FORMCHECKBOX 
 Yes  
 FORMCHECKBOX 
 No
Is the program designed for immediate use? 
 FORMCHECKBOX 
 Yes  
 FORMCHECKBOX 
 No
Safety: Are there any potential safety hazards associated with your presentation, such as the use of fire, explosives, gases, etc.? 
 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No  

Will the presenter be giving away sampler or full and complete sets of materials/products?  

 FORMCHECKBOX 
   Sampler      FORMCHECKBOX 
  Complete Sets

Would you be willing to post your workshop hand-outs on the CSTA website?   FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
  I accept the Commercial Workshop Terms and Conditions outlined below and agree to abide by them in the event that my proposal is accepted.
Payment is not required at this time. If your proposal is accepted, CSTA will send you an invoice in the amount of $100 per each hour of workshop accepted.
Please submit this form via e-mail to Jessica Sawko at jessica@cascience.org by July 1, 2012.

COMMERCIAL WORKSHOP TERMS AND CONDITIONS
Companies wishing to present a commercial workshop must also participate as paid exhibitors at the conference. This proposal is being submitted for consideration for presentation of a commercial workshop during the California Science Education Conference to be held October 19- 21, 2012 in San Jose, CA. I acknowledge and understand that the proposal that I am submitting for consideration is simply a proposal and that the submission of the proposal does not guarantee that the proposal will be approved for presentation during the 2012 California Science Education Conference. Should the proposal be accepted for presentation I understand I will have no more than 30 days, unless another due date is provided in writing on my proposal acceptance letter, to affirm my commitment to present this program. If I do not affirm my commitment within the above mentioned time frame, I understand that I will be forfeiting my opportunity to present the program. If my proposal is not accepted, I understand I will receive a refund of the commercial workshop fees paid. I also agree to the following terms and conditions:
 
LEAD PRESENTER REGISTRATION AND PROGRAM BOOK LISTING
Presenters of commercial workshops must be listed as booth personnel for the company's exhibit booth. Commercial workshop presenters will not be provided with a separate presenter badge.

Only one lead presenter per session will be listed in the conference program and on the conference website. 

CO-PRESENTER REGISTRATION AND PROGRAM BOOK LISTING 
Commercial workshop co-presenters must register as exhibitor booth personnel.

Only one co-presenter per session will be listed in the conference program and on the conference website. 

AUDIO-VISUAL EQUIPMENT AND INTERNET ACCESS
CSTA provides a screen in all meeting rooms and an overhead projector with requests received at least 30 days in advance of the conference at no cost. Any additional A/V equipment must be supplied by the presenter or rented at the presenter’s own expense. CSTA does not provide LCD projectors, laptops, or internet access. If a presenter provides his or her own audio-visual equipment and experiences technical difficulties or equipment failure, technical support will not be available from CSTA or CSTA-contracted audio-visual providers. If a presenter would like to rent additional A/V equipment, they may contact the A/V provider. Please note: the average cost to rent an LCD projector from an A/V provider (for PowerPoint presentations) is approximately $350 per day. This price is simply an industry average and is not a guaranteed rate for presentations held at the San Jose Convention Center, the Marriott San Jose Hotel, or the Hyatt Place San Jose. 

MEETING ROOM FACILITIES
Meeting room size and type cannot be guaranteed. Meeting rooms will be set classroom style with tables and chairs. On average, presenters are allowed 20 minutes to set-up prior to the program and 10 minutes to clean-up at the conclusion of the program. If a presentation requires additional set-up or clean-up time, please advise CSTA upon confirmation of the program. There is no guarantee that CSTA will be able to accommodate the request for additional set-up or clean-up time. It is the responsibility of each presenter to leave the meeting room presentable for the next session. Damage to the room (carpeting, walls, tables, chairs, AV equipment, etc.) from water or other materials used during any session will be the responsibility of the presenter. Note: Rooms do not have sinks, and water may not be readily available. Presenters may bring their own bottled water for use during their presentations. Please also note below restrictions regarding open flames and hazardous and/or flammable materials. 

SALE OF ITEMS
No sale of items may occur in any meeting room at any time. Sales are restricted to exhibit booths in the exhibit hall.

SCHEDULE CHANGE REQUESTS
Once programs have been assigned a date and time, requests for changes to scheduling are highly discouraged. Should the presenter find it necessary to request a schedule change, please know that a strong possibility exists that the workshop may not be able to be re-scheduled to accommodate the presenter’s request. CSTA reserves the right to make schedule changes as necessary.

COMPENSATION
CSTA does not compensate workshop presenters for travel, mileage, A/V equipment rental, materials, honoraria, or any other fees. 

FIRE, COMBUSTIBLES, AND HAZARDOUS MATERIALS 

Unless expressly permitted by the San José Fire Department, no open flames are allowed.

PROHIBITED MATERIALS: 

•
Fireworks or pyrotechnics 

•
Blasting agents 

•
Explosives 

•
Compressed flammable gases (including liquid petroleum gas) 

•
Aerosol cans with flammable propellants 

•
Toxic materials including any substance regulated ender California's Proposition 65 

•
Gas-operated cooking equipment 

•
Wood matches with all-surface strikes 

•
Cellulose nitrate motion picture film 

•
Portable heating equipment 

•
Flammable liquids 

•
Flaming swords, fire batons, etc., and use of open flame devices.
To obtain more specific information about the fire code requirements relevant to the facilities in San José, please contact the Fire Marshall at:

San José Fire Department 

Bureau of Fire Prevention  

Attention: Special Occupancy Section  

170 West San Carlos Street 

San José, CA 95113-2005 

(408) 277-5323 

HAZARDOUS MATERIALS 

The use of hazardous materials in conference sessions is to be avoided. The California Science Teachers Association (CSTA) assumes absolutely no responsibility for presenter use of any hazardous materials wherever they are located. 

Hazardous materials, flammable/combustible liquids, and compressed flammable gases are prohibited inside all meeting facilities. Hazardous materials are any substances or material that have been determined by an federal, state, or local government authority to be capable of posing a risk or injury to health, safety, or property. Hazardous materials include, but are not limited to, pesticides, acids, alkalis, poisons, corrosives, toxins, pool chemicals, and aerosols. Only empty containers shall be used for display. 

When hazardous materials are to be brought into any San José meeting facilities, you must notify CSTA in writing at least five (5) months in advance of the event. Storage or disposal of any hazardous materials in the facilities is prohibited. 

Each presenter is responsible for compliance with all federal, state, and local laws ordinances, and regulations concerning environmental laws and hazardous materials. 

Unless a permit is obtained from the San José Fire Department, no open flames are allowed. 

For a current list of regulated hazardous materials, containment standards, responsibility, permit applications, enforcement, etc. contact the City of San José Fire Department’s Hazardous Materials Division at (408) 277-4659. 

Presenter agrees to: 

1.
Indemnify and hold harmless CSTA for any and all claims, loss, damage, or injury associated with hazardous substances. 

2.
Abide by all rules and regulations promulgated by the City of San José, the San José Fire Department, and any other San José regulatory bodies.

3.
Assume full financial responsibility for costs incurred as a result of the use or misuse of hazardous materials as well as any damages sustained as a result of presenter’s violation of any rules and regulations stated above. 

4.
Comply with contractual provisions of the San José Convention and Cultural Facilities, the Marriott San José, the Hyatt Place San José, and other facilities in use by CSTA, and secure any necessary permits in a timely fashion.
